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Annual Returns Checklist
Professional Officers only
	Professional Officer name:
     



	Annual Regulatory Return (“ARR”)

Items for Submission 
Within 4 months of the Annual Reporting Date
	Present
(  or  X or N/A
	Rule/Civil Penalty

	1. ARR form with signed declaration 
	     
	9.16 – CP

	2. If licensed to conduct class 5(2) activity, confirmation of compliance with rule 9.24.
	     
	9.16(4)(a) – CP

	3. If not licensed to conduct class 5(2) activity, details of appropriate insurance cover and details of how this is appropriate to your regulated activities.
	     
	9.16(4)(b)  - CP
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